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SAFETY PROGRAM 
 
 
 
Accidents are undesirable, unplanned occurrences that can result in tragic consequences - bodily harm, 
loss of school time, property damage, legal action, and even fatality. The School Committee will guard 
against such occurrences by taking every possible precaution to protect the safety of all students, 
employees, visitors and others present on school property or at school-sponsored events. 

 
The Committee will comply with safety requirements established by governmental authorities and will 
insist that its staff adhere to recommended safety practices as these pertain, for example, to the school 
plant, special areas of instruction, student transportation, school sports and occupational safety. 

 
The practice of safety will also be considered a facet of the instructional program of the schools. 
Instruction will include accident prevention as well as, but not limited to, fire prevention, emergency 
procedures, traffic, bicycle, and pedestrian safety. 

 
The Superintendent will have overall responsibility for the safety program of the school system. It will 
be the responsibility of the Superintendent to see that appropriate staff members are kept informed of 
current state and local requirements relating to fire prevention, civil defense, sanitation, public health, 
and occupational safety. 

 
Efforts directed toward the prevention of accidents will succeed only to the degree that all staff members 
recognize that preventing accidents is a daily operational responsibility. 

 
The Facilities Manager will be responsible to manage the building and grounds for the purpose of pro- 
actively identifying potential safety hazards. Appropriate action will be taken to rectify potential safety 
hazards. A written log will be maintained at each school confirming that monthly reviews were made 
and noting actions required. Safety issues will be periodically followed-up until closed-out on the log. 

 
 
 
 
LEGAL REF.:            M.G.L. 71:55C and Acts of 1985c 614 Sec 1 

Board of Education 603 CMR 36:00 
 
CROSS REFS.:          EEAE, School Bus Safety Program 

GBGB, Staff Personal Security and Safety 
IHAM, Health Education 
JLI, Student Safety 
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PEST MANAGEMENT POLICY 
 
The Cohasset Public Schools are committed to providing a safe and properly maintained environment 
for all staff, students and visitors.  To achieve this end, the School District will implement integrated 
pest management procedures for its buildings and grounds. 

 
The integrated pest management procedures shall include implementation of appropriate prevention and 
control strategies, notification of certain pesticide and herbicide uses, record keeping, education and 
evaluation. 

 
Integrated pest management procedures will determine when to control pests and what method of 
control to choose.  Strategies for managing pest populations will be influenced by the pest species, 
location and whether and at what population level its presence poses a threat to people, property or the 
environment. The full range of action alternatives, including no action, will always be considered. 

 
I.         OVERVIEW AND GOALS 

 
A. The Facilities Manager shall develop and implement an integrated pest management 

program. 
B. An integrated pest management program is a pest control approach that emphasizes using 

a balanced combination of tactics (cultural, mechanical, biological, chemical) to reduce 
pests to a tolerable level while using pesticides and herbicides as a last resort to minimize 
health, environmental and economic risks. 

C. Pesticides and herbicides will be used only as a last resort, based on a review of all other 
available options. 

D. The integrated pest management program shall strive to: 
 

1. Reduce any potential human health hazard. 
2. Reduce loss or damage to school structures or property. 
3. Minimize the risk of pests from spreading in the community. 
4. Enhance the quality of facility use for school and community. 
5. Minimize health, environmental and economic risks. 

II. RESTRICTIONS ON USE OF PESTICIDES AND HERBICIDES 

A. When pesticides or herbicides are used, they must be classified as an EPA Category III or 
IV. Application of any pesticide or herbicide may be performed only by certified 
applicators. 

B. Application of pesticides and herbicides may only be accomplished during a school break 
or when the building will be clear of students for at least 48 hours. 

 
III.      NOTIFICATION OF PESTICIDE AND HERBICIDE USE 

 
A. When pesticides or herbicides are used outdoors, notice of their use will be provided to 

parent/guardians, staff and students and will also be posted in a common area. 
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B. When pesticides and herbicides are used in a building, the site will provide a 48-hour pre- 
notification in the form of posting the product name, purpose, application date, time and 
method and the Material Safety Data Sheet on all entrance doors.  A contact person will 
also be listed. 

C. In the event of an EPA registered pesticide or herbicide application in or around a 
building site during the school year or summer session, a notice (including the product 
name, purpose, contact person, and application date, time and method), will be sent home 
in writing with students in the affected building at least 5 days prior to application. 

 
IV. RECORD-KEEPING 

 
A. The District will keep a record of pesticides and herbicides used, amounts and locations 

of treatments and will keep any Material Safety Data Sheets, product labels and 
manufacturer information on ingredients related to the application of the pesticides or 
herbicides. 

B. All records of pesticides and herbicides used and correspondence will be available for 
public review upon notice and during normal school hours. 

 
V. STAFF RESPONSIBILITES AND EDUCATION 

 
A. Designated  staff  (School  Nutrition,  Buildings  and  Grounds,  etc.)  will  participate  in 

sanitation and pest exclusion procedure appropriate to their roles.  For example: keeping 
doors closed, repairing cracks, removing food waste within 12 hours, keeping lids on 
garbage receptacles and keeping vegetation properly out. 

B. Ongoing education of all appropriate District staff will be a priority to ensure a safe and 
clean environment. 

 
 
 
REF:  IPM Plan is posted on line at: http://massnrc.org/ipm/schools-daycare/ipm-tools-resources/ipm- 
plan-maker/make-your-ipm-online/locate-school-plan.asp 
LEGAL REF: Chapter 85 of the Acts of 2000, “An Act to Protect Children and Families from Harmful 
Pesticides.” 
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FIRST AID 
 
 
 
The  Cohasset  School  District  will  provide  a  safe  and  healthy  environment  for  its  students  and 
employees. Should an accident or sudden illness occur, school personnel will administer first aid and 
call for emergency medical treatment (911) if warranted. 

 
First aid is immediate and temporary care which enable the child to be taken safely home or to a 
physician. It does not include diagnosis or treatment. Any care beyond first aid will not be given. 

 
Procedures for attending to an injury or sudden illness are as follows: 

 
1.         The school nurse or other trained person will be responsible for administering first aid. 

 
2. When the nature of an illness or injury appears in any way serious, every effort will be made to 

contact the parent and/or family physician immediately. 
 
3. No student will be sent home without the verbal permission of a parent or guardian. No student 

in grades K-8 will be sent home alone under any circumstance. 
 
4. If  necessary,  the  school  nurse,  school  physician  or  principal  may  make  arrangements  for 

immediate hospitalization of injured or ill students, contacting parent or guardian in advance if at 
all possible. 

 
5. The teacher or other staff member who is responsible for a child at the time an accident occurs 

will make out a report on an official form providing details about the accident. This will be 
required for every accident for which first aid is given. 

 
6. All accidents to students and staff members will be reported immediately as possible to the Principal 

who will advise the Superintendent. The Superintendent will advise the School Committee if 
necessary. 

 
 
 
LEGAL REFS.:          M.G.L. 71:55A; 71:56 

 
CROSS REF.:            JLC, Student Health Services and Requirements 
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EMERGENCY CLOSINGS 
 
 
 
The Superintendent may close the schools or dismiss them early in the event of hazardous weather or 
other emergencies that threaten the health or safety of students and personnel. While it may be prudent, 
under certain circumstances, to excuse all students from attending school, to delay the opening hour or 
to dismiss students early, the Superintendent has the responsibility to see that as much of the 
administrative, supervisory and operational activity is continued as may be possible. Therefore, if 
conditions affect only a single school, only that school will be closed. 

 
In making the decision to close schools, the Superintendent will consider many factors, including the 
following principal ones relating to the fundamental concern for the safety and health of the children: 

 
1.   Weather conditions, both existing and predicted. 

 
2.   Driving, traffic, and parking conditions affecting public and private transportation facilities. 

 
3.   Actual occurrence or imminent possibility of any emergency condition that would make the 

operation of schools difficult or dangerous. 
 

4.   Inability of teaching personnel to report for duty, which might result in inadequate supervision of 
students. 

 
The Superintendent will weigh these factors and take action to close the schools with consultation with 
public works and public safety authorities and with school officials from neighboring towns. Students, 
parents and staff will be informed early in each school year of the procedures that will be used to notify 
them in case of emergency closings. When schools are closed for emergency reasons, staff members will 
comply with School Committee policy in reporting for work. 

 
 
 
LEGAL REFS.: M.G.L. 71:4; 71:4A 

CROSS REF.: EBC, Emergency Plans 
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BUILDINGS AND GROUNDS MANAGEMENT 
 
 
 
The School Committee's most important function is to provide for the education of children. The 
education of children is dependent upon many factors, including a proper physical environment that is 
safe, clean, sanitary, and as comfortable and convenient as the facilities will permit or the use requires. 

 
The supervision over the care and safekeeping of property used by the school department will be the 
general  responsibility  of  the  Superintendent.  He/she  will  work  with  other  town  departments,  as 
necessary, to develop a comprehensive and well-defined plan for the proper maintenance, cleanliness, 
and  safekeeping  of  all  school  buildings  and  grounds  to  ensure  that  each  school  is  equally  well 
maintained, equipped and staffed. 

 
The Superintendent will establish procedures and employ such means as may be necessary to provide 
accurate information in regard to the nature, condition, location, and value of all property used by the 
school department; to safeguard the property against loss, damage, or undue depreciation; to recover and 
restore to usefulness any property that may be lost, stolen or damaged; and to do all things necessary to 
ensure the proper maintenance, cleanliness, and safekeeping of school property. 

 
Within the separate schools, the building administrator will be responsible for proper care, maintenance, 
and cleanliness of buildings, equipment and grounds. 

 
 
 
LEGAL REF.:            M.G.L. 71:68 
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BUILDINGS AND GROUNDS SECURITY 
 
 
 
Public school buildings and grounds are one of the greatest investments of the town. It is deemed in the 
best interest of the school department and town to protect the investment adequately. 

 
Security should mean not only maintenance of a secure (locked) building, but protection from 
unwarranted  entrance,  fire  hazards,  faulty  equipment  and  safe  practices  in  the  use  of  electrical, 
plumbing, and heating equipment.     The Committee expects close cooperation with fire and law 
enforcement departments and with insurance company inspectors. 

 
Access to school buildings and grounds outside regular school hours will be limited to personnel whose 
work requires its.     An adequate key control system will be established, which will limit access to 
buildings to authorized personnel and will safeguard against the chance of entrance to buildings by 
unauthorized persons. 

 
Funds and valuable records will be kept in a safe place and under lock and key. 

 
Protective devices and surveillance cameras designed to be used as safeguards against illegal entry and 
vandalism will be installed when appropriate to the individual situation. Employment of watchmen may 
be approved in situations where special risks are involved. 
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VANDALISM 
 
 
 
Every citizen of the town, staff members, students, and members of the police department are urged by 
the School Committee to cooperate in reporting any incidents of vandalism to property under control of 
the school department, and the name(s) of the person or persons believed to be responsible. Each 
employee will report to the Principal of the school every incident of vandalism known to him/her and, if 
known, the names of those responsible. 

 
The Superintendent is authorized to sign a criminal complaint and to press the charges against 
perpetrators of vandalism against school property, and is further authorized to delegate, as he/she sees 
fit, authority to sign such complaints and to press charges. 

 
Parents and students will be made aware of the legal implications involved. Reimbursement will be 
sought for all or part of any damages. 
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AUTHORIZED USE OF SCHOOL-OWNED MATERIALS 
 
 
 
The School Committee wishes to be of assistance, whenever possible, to other town departments and 
community organizations. Therefore, permission to use school equipment may be granted by the 
Superintendent upon request by responsible parties or organizations. 

 
School equipment may be used by staff members when the use is related to their school employment, 
and by students when the equipment is to be used in connection with their studies or extracurricular 
activities. 

 
Proper controls will be established by the Superintendent to assure the user's responsibility for, and 
return of, all school equipment. 
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HOME USE OF LAPTOP COMPUTERS AND OTHER SCHOOL-OWNED TECHNOLOGY 

 

The Cohasset School Committee believes in the power of technology and the positive impact it can have on 

teaching and learning.  In keeping with this philosophy, the Cohasset School Committee allows and encourages 

faculty and administrators to use technology to enhance the educational experience.  To facilitate teacher and 

administrator use of technology, Cohasset Public Schools may allow faculty and administrators to borrow 

district-issued laptop computers and other school-owned technology as applicable for home use related to 

educational purposes. 

 

In order to protect Cohasset Public Schools’ investment in information technologies, the Superintendent of 

Schools is directed to develop regulations governing the Home Use of Laptop Computers and Other School-

Owned Technology.  Those regulations may be amended periodically as development in technology occurs and 

the implementation of this policy may warrant. 

 

All other conditions of the Cohasset Public Schools Internet Acceptable Use Policy (EDCA-C) apply to the use 

of staff assigned computers and technology.   

 

The purpose of this policy is to protect the investment the District has made in information technologies while 

helping to ensure a reliable and safe computing environment for all. 

 

 

Adopted: June 2016 
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FACULTY/ADMINISTRATOR USE OF LAPTOP COMPUTERS AND OTHER 

SCHOOL-OWNED TECHNOLOGY REGULATIONS  

 

Staff members who wish to use a school-owned technology (laptop computers, iPads, 

etc.) are subject to the following conditions:  
 

 While on school premises, staff members must take care to protect their assigned 

technology. Staff members assigned technology must not leave said technology 

unattended in a room that is not secured with a lock. If a staff member chooses to 

leave their assigned technology in the classroom or office overnight, the 

technology must be kept in a secure location such as a locked cabinet or closet.  

 

 Any school-owned technology that is removed from the school must be returned 

in the same condition in which it was issued. Reasonable care shall be taken by 

the staff member to protect the technology against theft, accidental damage, and 

environmental harm caused by extreme temperatures, magnets, dust, etc. Only the 

staff member assigned the technology may use it.  

 

 All technology used by the school district may be subject to recall for periodic 

maintenance. No software may be installed, removed, or altered on staff-issued 

technology without specific permission of the technology department (not 

including updates to current software). Staff members may be responsible for the 

removal of any infected items such as viruses and spyware resulting from an 

unauthorized download of software installation.  

 

 The staff member assigned to the technology is financially responsible for any 

damages incurred to the school-owned devices, including those caused by 

environmental conditions or theft. Compensation for damages may include the 

cost of parts and labor to repair and/or replace technology, at the discretion of the 

Chief Technology Officer. It is the responsibility of the staff member to notify 

their building principal or supervising director of any damage or theft occurring 

on or off the school premises.  

 

 Staff members will only take the school-owned technology out of the building 

with approval and may be required to return the equipment periodically for the 

purpose of maintenance work. All technology will be returned on or prior to the 

last day of school or by arrangement with the principal or Chief Technology 

Officer. Teachers may request to use staff-issued technology for loan over the 

summer months and this request will be met whenever possible.  
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All other conditions of the Cohasset Public Schools Internet Digital Information and 

Communication Technologies Acceptable Use Policy (EDCA-C), Home Use of Laptop 

Computers and other School-Owned Technology (EDCA), Home Use of Laptop 

Computers and Other School Owned Technology Regulations (EDCA-B) apply to use of 

staff assigned computers.  

 

Approved: 

_____________________________ School  

 

_____________________________ Date  

 
 

 

Adopted: June 2016 
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TECHNOLOGY NETWORK ACCESS & ACCEPTABLE USE POLICY 

 

This Technology Acceptable Use Policy for the Cohasset Public Schools (CPS) is enacted by the 

School Committee to provide the parents, students and staff of the Cohasset School Community 

with a statement of purpose and explanation of the use of technology within the Cohasset 

learning community.  This policy is reinforced by practice, acceptable use standards and is 

required to be read before accessing the technology devices, digital resources and network 

infrastructure of the Cohasset Public Schools.  

Because information technology is constantly changing, not all circumstances can be anticipated 

or addressed in this policy.  All Users are expected to understand and comply with both the letter 

and spirit of this policy and show good judgment in their use of these resources. 

1.0 PURPOSE 

1.1 The Cohasset Public Schools (CPS) provides employees and students (hereafter referred to as 

“Users”) with access to the District-Wide School Network (hereafter referred to as “The 

Network”), which also serves as our gateway to the Internet. 

1.2 The Network has been developed for educational purposes. It is intended to assist in 

preparing students for success in life in the 21st century by providing access to a wide range of 

information resources and the ability to communicate with people throughout the world. The 

term "educational purposes" includes use of The Network for curriculum activities, and 

professional or career development activities related to education. 

1.3 The Network will be used to enhance productivity through increased communication within 

the District, and assist its employees in upgrading their skills through greater exchange of 

information with their peers. The Network will also assist the District in communicating with 

parents, social service agencies, government agencies, businesses, etc. 

1.4 The Network may not be used for personal or commercial purposes, such as, but not limited 

to, offering, providing, or purchasing goods and/or services for personal use. 

2.0 DISTRICT RESPONSIBILITIES 

2.1 The Chief Technology Officer (CTO) will oversee access to The Network and will establish 

processes for setting up: user accounts; authorization for installation of all software; quotas for 

disk usage on the system; backup, retention and archival schedules; virus protection; web content 

filtering, and other necessary activities. 

2.2 The CTO will also serve as the building coordinator for The Network. The CTO will approve 

building-level activities and will ensure employees receive proper training in the use of The 

Network and the requirements of this policy. In addition, he or she will establish a system to 
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ensure that students using The Network receive adequate supervision and network orientation. 

The building administrative team will be responsible for interpreting and enforcing the District 

Network Access Policy at the building level. 

2.3 When using the Internet for class activities, teachers will select material appropriate to the 

students and relevant to the course objectives. In order to determine the appropriateness of the 

material contained on or accessed through the site, teachers will preview materials and sites they 

require or recommend to students. Teachers will provide guidelines and resource lists to assist 

their students in channeling research activities effectively and properly. They will assist their 

students in developing the skills to ascertain the reliability of information, distinguish fact from 

opinion, and engage in discussions about controversial issues while demonstrating tolerance and 

respect for those who hold divergent views. 

2.4 The Cohasset Public Schools will establish a World Wide Web presence and will develop 

Web pages that will present information about the District and Community. 

2.5 With the approval of Chief Technology Officer schools and classes may establish Web pages 

that present information about the school or class activities. Content of these pages will be 

monitored by administration. 

2.6 Congress enacted the Children’s Online Privacy Protection Act, 15 U.S.C. 6501, et seq. 

(COPPA) in 1998.  COPPA required the Federal Trade Commission to issue and enforce 

regulations concerning children’s online privacy.  The Commission’s original COPPA Rule 

became effective on April 21, 2000.  The Commission issued an amended Rule on December 19, 

2012 that became effective on July 1, 2013. 

Cohasset Public Schools works diligently to comply with COPPA requirements.  CPS does not 

collect student personal information or transmit such information directly to online entities for 

the purpose of creating web-based accounts. 

2.7 The Cohasset Public Schools uses software designed to block access to certain sites and filter 

content as required by the Children’s Internet Protection Act, 47 U.S.C. 254 (CIPA).  CPS is 

aware that not all inappropriate information can be filtered and the District will make an effort to 

correct any known gaps in the filtering of information without unduly inhibiting the educational 

use of age appropriate content by staff and students.  Users will inform teachers or administrators 

of any inadvertent access to inappropriate material, in order that there is appropriate modification 

of the filtering profile. 

3.0 USERS AND ACCESS TO THE SYSTEM 

3.1 The Network Access Policy will govern all utilization of The Network. Employee and 

student use of the system will also be governed by applicable sections of the Cohasset Public 

Schools Employee Handbook, Student Handbook and Parent and Student Device/Equipment 

Contract. 
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3.2 All District employees and students will have access to the World Wide Web through the 

District's networked computers. Parents/Guardians may specifically request that their children 

not be provided such access by indicating so on the Parent Request to Restrict Access Form and 

returning that document to their child's school. Upon receipt of that form, Cohasset Public 

Schools will make its best effort to restrict all Internet access. However, there can be no 

guarantee that such a student can be restricted at all times. 

3.3 E-mail accounts provided to employees will be archived as required by law. E-Mail accounts 

issued to students will be archived to ensure student safety. All users are provided e-mail access 

through their school-issued network account. 

3.4 A guest may receive an account at the discretion of the Cohasset Public Schools 

Administration if there is a specific, School or District related purpose requiring such access. Use 

of the system by a guest must be specifically limited to a School or District related purpose. 

4.0 PARENT/GUARDIAN NOTIFICATION AND RESPONSIBILITY 

4.1 The District will notify parents/guardians about The Network and the policies governing its 

use at least once annually. Parents/Guardians have the option to restrict access to The Network 

for their children by following the steps outlined above in section 3.2. 

4.2 The Cohasset Public Schools Acceptable Use (Section 8.0) contains restrictions on accessing 

inappropriate material. There is a wide range of material available on the Internet, some of which 

may not be in concert with the particular values of the families of students. It is not practically 

possible for the Cohasset Public Schools to monitor and enforce a wide range of social values in 

student use of the Internet. Further, the District recognizes that parents/guardians bear primary 

responsibility for communicating their particular set of family values with their children. The 

district will encourage parents/guardians to specify to their children what material is and is not 

acceptable for their children to access through The Network. 

4.3 Cohasset Public Schools will provide students and parents with guidelines for the student's 

personal safety while using the Internet. 

5.0 DISTRICT LIMITATION OF LIABILITY 

5.1 Cohasset Public Schools makes no warranties of any kind, either expressed or implied, that 

the functions or the services provided by or through its Network will be error-free or without 

defect. The district will not be responsible for any damages users may suffer, including but not 

limited to, loss of data or interruptions of service, or personal physical, psychological, or 

monetary damages. The District is not responsible for the accuracy or quality of the information 

obtained through or stored on the system. The District will not be responsible for unauthorized 

financial obligations arising through the use of the system. 
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6.0 DUE PROCESS 

6.1 Cohasset Public Schools will cooperate fully with local, county, state, and federal officials in 

any investigation concerning or relating to any illegal activities conducted through The Network. 

6.2 Violations of Acceptable Use (Section 8.0) can carry serious consequences and could result 

in the immediate suspension of the user's privileges. Further disciplinary action may be taken by 

the Administration of the Cohasset Public Schools and/or Towns, County, State or Federal 

authorities. Disciplinary actions will be tailored to meet specific concerns related to the violation. 

6.3 The Chief Technology Officer may terminate the account privileges of a user by providing 

notice to the user. Guest accounts will be suspended after their work term has ended. 

7.0 SEARCH AND SEIZURE 

7.1 The Network is the property of the Cohasset Public Schools and its storage systems are 

therefore subject to inspection by the administration at any time. System users have a limited 

privacy expectation in the contents of their personal files on The Network. 

7.2 Routine maintenance and monitoring of the system may lead to discovery that the user has 

violated or is violating the Acceptable Use (Section 8.0), the disciplinary code, or the law. 

7.3 An individual search will be conducted if there is suspicion that a user has violated the 

Acceptable Use (Section 8.0), the law or the disciplinary code. The nature of the investigation 

will be in the context of the nature of the alleged violation. 

8.0 ACCEPTABLE USE 

8.1 Existing copyright law will govern the use of material accessed through The Network. 

Because the extent of copyright protection of certain works found on the Internet is unclear, 

users will make a standard practice of requesting permission from the holder of the work if their 

use of the material has the potential of being considered a copyright infringement. Users will 

respect copyright and request permission when appropriate. 

8.2 When using The Network, the user agrees to take full responsibility for his or her own 

actions. The Cohasset Public Schools will not be held liable for the actions of anyone connecting 

to the Internet through this network. Therefore, all users shall assume full liability, legal, 

financial, or otherwise, for their use of The Network. 

8.3 Access to the Internet provided by The Network is provided for classroom activities, 

professional or career development, and limited high-quality self-discovery activities in line with 

the educational goals of the district (Section 1.0). 

8.4 The Internet connection is not to be used for any non-educational purposes including, but not 

limited to, commercial solicitations. 
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8.5 The user of The Network Internet connection becomes an extension of the Cohasset Public 

Schools and is expected to abide by the rules of conduct set forth by the District. Employees and 

students should reference the Employee and Student Handbook where applicable. Inappropriate 

behavior will not be allowed. 

8.6 The user will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or 

disrespectful language or images. 

8.7 The user will not post information that could cause damage or disruption. This includes, but 

is not limited to, the posting of broadcast messages or other actions that cause congestion of the 

network or interfere with the work of others. 

8.8 The user will not engage in personal attacks, including prejudicial or discriminatory attacks. 

8.9 The user will not knowingly or recklessly post false or defamatory information about a 

person or organization. 

8.10 The user will not install unauthorized software or hardware including access points to 

potentially expand the network, or download unauthorized software and/or files from a remote 

location without prior permission from a representative of the school district. 

 

8.11 Users will not attempt to go beyond their authorized access, make deliberate attempts to 

disrupt system performance or destroy data (by spreading computer viruses or by any other 

means), or engage in other illegal activities. 

 

8.12 All users of The Network are issued individual network accounts and passwords with 

specific network privileges. All users are expected to keep these credentials private and 

confidential. Sharing or disseminating of passwords, access codes, access telephone numbers, or 

account numbers to unauthorized persons are not allowed.  These include SSID or wireless 

credentials. 

 

8.13 The user will not use The Network to access material that is profane or obscene (e.g., 

pornography), that advocates illegal acts, or that advocates violence or discrimination towards 

other people (e.g., hate literature) or for personal profit or gain. 

 

9.0 DATA STORAGE AND BACKUP 

9.1 The district has the right to reimage any computer as necessary.  

9.2 No personal data or files should be stored on the local machine. 

9.3 The school district provides all network users network accounts to save data and conducts 

regularly scheduled backups. The school district cannot guarantee all information can be 

recovered in the event of catastrophic failure. 
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9.4 Responsibility for backing up data on any mobile device issued to a school district user falls 

upon the user. The district is not responsible for backing up these devices. 

10.0 USE AND CARE OF HARDWARE 

10.1 Any and all equipment issued by the school district for use by any user must be treated with 

due care. We are all responsible for ensuring equipment is not damaged or stolen. Abuse or 

improper use should be reported immediately to the Chief Technology Officer and your building 

administrator. 

10.2 Any and all issues related to hardware problems must be reported to the Technology Help 

Desk promptly. 

10.3 Permission to set up any outside equipment not owned or provided by the school district on 

school premises must be given approval in advance by the Chief Technology Officer. 

10.4 The district has the right to confiscate or disable any outside equipment that interferes with 

operation of the system/network. 

10.5 The school/district is not responsible for damage to or loss of equipment brought in from 

the outside. 

10.6 District devices must be made available to any technology staff requesting the device.  

Security audits and patching will be performed on a regular schedule and district devices are 

required to be on premises connected to the district network. 

 

Adopted: June 2016 
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         File: EDCA-D 

STUDENT & PARENT NETWORK ACCESS AND TECHNOLOGY 

AGREEMENT 

This Agreement represents an outline of the Cohasset Public Schools Network Access 

and Acceptable Use Policy. By signing this Agreement, students and parents/guardians 

agree to abide by the CPS Computer Use Policies & Procedures. 

 

Student Responsibilities 

 
• I have received and agree to abide by the CPS Network Access and Acceptable Use Policy 

and abide by all local, state, and federal laws. 

• I am submitting my consent for my son/daughter to access and use the Cohasset Public School 

Network. The Cohasset Public Schools assumes the responsibility for complying with 

Child Online Privacy Protection Act (COPPA) and the information that students 

submit. COPPA is a regulation that requires parental consent for the online collection of 

information about users fewer than 13. 

• I agree that my use of CPS technology is for educational purposes only.  

• I agree that use of CPS technology is a privilege. I am responsible for the proper care and use 

of any CPS technology equipment I use.  

• I agree to keep all accounts and/or passwords issued to me secure. I will not share this 

information with any other students. This includes passwords for email and/or network 

access. 

• I agree not to use any other student or teacher's password to access the network and other 

school systems. 

• I agree that I will never share personal information over the Internet. In addition, if I am asked 

for personal information or harassed in any way I agree to report it immediately to my 

parents, teacher and/or CPS staff member. 

• I agree that email (or any other computer communication) should be used only for appropriate, 

legitimate, and responsible communication. 

• I agree that I will not install, download and/or otherwise utilize any software that is not 

authorized by the CPS Technology Department. 

• I will not remove programs or files from my CPS issued device. 

• I understand that all files stored on my CPS issued device will not be private. CPS personnel 

can review devices and/or files at any time. 

• I understand that it is my responsibility to store and backup my files. 

• I will not attempt to repair my CPS issued device nor will I attempt to clean it with anything 

other than a soft cloth. 

• I will report any problems with my CPS issued device to the CPS Technology representative at 

my school. 

• I will treat my CPS issued device with care by not dropping it, leaving it outdoors and/or using 

it with food or drink nearby. 

• I will place my CPS issued device in its protective case when not in use and when it is being 

moved or carried. I will carry the CPS issued device case by its appropriate handle. I will 

not place the CPS issued device in any other case but the CPS issued case and I will not 

deface or mark the bag itself. 

• I will return my CPS issued device and all of its accessories by the last day of school each year, 

upon my withdrawal from the Cohasset Public Schools or whenever requested by the 

CPS administration. 

 

Approved: 1.22.14 

http://www.natickps.org/departments/technology/nap.pdf
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STUDENT TRANSPORTATION SERVICES 
 
 
 
The major purpose of the school system's transportation services to aid students in getting to and from 
school in an efficient, safe, and economical manner. 

 
The school system will contract for necessary transportation services outside of capabilities of the 
Cohasset School District bus fleet. Contracts will be awarded on a competitive bid basis by the School 
Committee. Bus contractors and taxi contractors will be held responsible for the safe operation of school 
buses and will comply with all applicable state laws and regulations, including but not limited to: 

 
1. Specifications for school bus design and equipment 

 
2. Inspection of buses 

 
3. Qualifications and examinations of bus drivers 

 
4. Driving regulations 

 
5. Small vehicle requirements, if applicable 

 
6. Insurance coverage 

 
7. Adherence to local regulations and directives as specified in bid contracts. 

 
The Superintendent, working with the bus contractor and other appropriate administrators, will be 
responsible  for  establishing  bus  schedules,  routes,  stops  and  all  other  matters  relative  to  the 
transportation program. 

 
 
 
LEGAL REFS.:          M.G.L. 40:5; 71:7A, B and C; 71:37D; 71:48A; 71:68; 71:71A; 

71B:4; 71B:5; 71B:8; 74:8A; 76:1; 76:12Bi; 76:14 
 
CROSS REF.:            EEAA, Walkers and Riders 
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WALKERS AND RIDERS 
 
 
 
Students will be entitled to transportation to and from school at the expense of the public schools when 
such transportation conforms with applicable provisions of the Massachusetts General Laws. 

The Committee will provide transportation for students as follows: 

Grades K-3: Students living more than one mile from school. 
Grades 4-6: Students living more than one and one-half miles from school. 
Grades 7-12:   Students living more than two miles from school. 

Transportation will be provided for students in Grades K-6 who live more than two miles from school. 

Students in Grades K-6 who live less than 2 miles from school and students in Grades 7-12 may be 
provided transportation for a fee. 

 
Exceptions to these guidelines may be made at the discretion of the Superintendent. This will apply 
particularly to any student who must travel in a hazardous area to and from school. These students will 
be transported regardless of the mileage limits listed. 



Cohasset Public Schools  

File: EEAE 
 

SCHOOL BUS SAFETY PROGRAM/SCHOOL BUS EQUIPMENT 
 
 
 
The safety and welfare of student riders will be the first consideration in all matters pertaining to 
transportation. Safety precautions will include the following: 

 
1.   Children will be instructed as to the proper procedure for boarding and exiting from a school bus 

and in proper and safe conduct while aboard. 
 

2.   Emergency evaluation drills will be conducted at least twice a year to acquaint student riders 
with procedures in emergency situations. 

 
3.   All vehicles used to transport children will be inspected periodically for conformance with state 

and federal safety requirements. 
 

4.   Classroom instruction on school bus safety will be provided. 
 
 
 
LEGAL REFS.: M.G.L. 90:7b as amended by Ch. 246 Acts of 1986 

M.G.L. 90:1 et seq.; 713:2; 713:7L 
Highway Safety Program Standard No. 17 

 
CROSS REF.: EB, Safety Program 
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BUS COMMUNICATIONS/BUS DRIVER EXAMINATION AND TRAINING 
 
 
 
The School Committee reserves the right to approve or disapprove persons employed by any bus 
contractor to drive school transportation vehicles. The School Committee will require the following of 
all of the District's and contract bus drivers: 

 
1.   Courteous and careful drivers will be required. 

 
2.   Each driver will file with the school officials a medical certificate, and complete a C.O.R.I. 

check and a driving history with the Registry of Motor Vehicles. 
 

3.   Only persons who are properly licensed by the state and have completed the driver training 
program will be permitted to drive school buses. 

 
4.   Drivers will have training for behavior management of students to accommodate the special 

needs of students. 
 
 
 
LEGAL REFS.:          Highway Safety Program Standard No. 17 

M.G.L. 90:7B; 90:8A; 90:8A ½ 
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DRUG AND ALCOHOL TESTING FOR SCHOOL BUS AND 
COMMERCIAL VEHICLE DRIVERS 

File: EEAEA-1 

 
 
The District shall adhere to federal law and Department of Transportation regulations requiring a drug 
and alcohol-testing program for school bus drivers and commercial vehicle drivers.  Such testing will be 
conducted for five different situations: pre-employment, randomly, following an accident, following an 
authorization to return to duty, and upon reasonable suspicion that a driver is under the influence of 
alcohol or using drugs. 

 
The District will comply with Department of Transportation protocols regarding the collection and 
testing necessary to establish whether alcohol or drugs are present in the driver’s system, and regulations 
will be established for the steps to be taken in the event that test results are positive. 

 
This program shall comply with the requirements of the Code of Federal Regulations, Title 49, Section 
382 et seq. The Superintendent or designees shall adopt and enact protocols consistent with the federal 
regulations, defining the circumstances and procedures for testing. 

 
 
LEGAL REF.:      49 U.S.C. sec. 2717 et seq. (Omnibus Transportation Employee Testing Act of 1991) 

49C.F.R. Part 40 Procedures for Transportation Workplace and Drug and Alcohol 
Testing Programs 

49C.F.R. Part 382 Controlled Substance and Alcohol Use and Testing 
49 C.F.R. Part 391 Qualification of Drivers 
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STUDENT CONDUCT ON SCHOOL BUSES 
 
Procedures for Drivers and Parents 

 
1.   In case of any misconduct on a bus, the incident will be reported on the proper form to the 

school Principal.  He/she will report the incident in writing to the parent concerned. 
 

2.   The Principal will suspend the student’s transportation privileges as he or she sees fit with 
written notice to the parent. 

 
3.   The length of the suspension will be determined by the principal and the responsibility for 

transportation will then rest with the parent. 
 
Loading and Unloading at Bus Stop 

 
1.   Riders must be on time.   Bus drivers will not wait. 

 
2.   Riders will enter or leave the bus at regular stops only. 

 
3.   Orderly behavior and respect for private property will be required. 

 
4.   Instructions and directions of the driver must be followed by the riders when entering or 

leaving the bus. 

5.   No Kindergarten student will be dropped off without a parent or guardian present for pickup. 

Required Conduct aboard the Bus 
 

1.   Riders must remain in seats or in place when the bus is in motion. 
 

2.   Whistling and shouting are not permitted. 
 

3.   Profanity and obscene language are forbidden. 
 

4.   No food or drink to and from school or on field trips. 
 

5.   Smoking is prohibited. 
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6.   The following disturbances are prohibited: 
 

Pushing or wrestling 
Annoying other passengers or disturbing their possessions 
Talking to the driver 
Throwing objects within the bus or out of windows 
Climbing over seats 
Opening or closing windows 
Leaning out of windows 
Littering the bus 

 
7.   Parents will be held responsible for any defacing or damaging of the bus. 

 
Parents and students will be informed of these regulations at the beginning of each school year, and 
parents will be asked to return signed forms indicating that the regulations have been received and read. 

 
 
 
SOURCE:   MASC 

 
NOTE: The  coding  indicates  that  the  identical  regulation  is  also  filed  in  the  J 
(Student) section.  It is advisable that regulations in this area bear the School 
Committee’s official stamp of approval. 
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STUDENT TRANSPORTATION IN PRIVATE VEHICLES 

 
 
 
School buses will be used for the transportation of students participating in co-curricular or 
extracurricular activities. However, when buses are not available, private vehicles may be permitted to 
transport students to or from school activities that fall within the academic day or extend the school day 
provided all of the following conditions are met: 

 
1.   The activity has the approval of the Superintendent of Schools. 

 
2.   The  owner  of  the  vehicle  being  used  in  transporting  students  must  file  evidence  with  the 

Superintendent  of  personal  liability  insurance  coverage  on  the  vehicle  in  the  amounts  of 
$300,000 - $500,000 or more. 

 
3.   The parents of students to be transported in this manner will be fully informed as to this means of 

transportation and will sign a statement to this effect. 
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FREE AND REDUCED PRICE FOOD SERVICES 

File: EFC 

 
 
The school system will take part in the National School Lunch Program and other food programs that 
may become available to assure that all children in the schools receive proper nourishment. 

 
In accordance with guidelines for participation in these programs and, in accordance with the wishes of 
the Committee, no child will be denied a free lunch or other food simply because the proper application 
has not been received from his parents or guardians. 

 
As required by state and federal regulations, the School Committee will approve a policy statement 
pertaining to eligibility for free milk, free meals, and reduced price meals. 

 
 
LEGAL REFS.: National School Lunch Act, as amended (42 USC 1751-1760) 

Child Nutrition Act of 1966 
P.L. 89-642, 80 Stat. 885, as amended 
M.G.L. 15:1G; 15:1L; 69:1C; 71:72 


